PowerSchool Report Card Directions

From the MBUSD website homepage:

* Select Staff

* From the drop down menu select PowerSchool for Teachers

* Select MBUSD PowerTeacher Portal (just like you do when you take attendance)
* Type in your username and password:

* At this point you will see PowerTeacher in the upper left had corner and “Welcome
<your name>" in the upper right hand corner.
* From the Navigation menu on the left, select Gradebook

Welcome, Michelle A Syverson | Help | Sign Out

PowerTeacher
School: Pennekamp Elementary School ~ Term: 13-14 Trimester 1
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¢ This screen announces PowerTeacher 2.6 for you review some other time! ©
* Scroll down and select the light blue button LAUNCH POWER TEACHER
GRADEBOOK or DOWNLOAD POWER TEACHER GRADEBOOK

Documentation

« Complete list of features added in PowerTeacher2.0-26
Video Demonstrations - Feature Overviews and Ken O'Connor Philosophy (requires access to
PowerSchool Support Site)

« List of quick entry tips

« Features addedin1.1-16

> Launch PowerTeacher Gradebook

* Find and select Gradebook to launch (depending on the way your preferences
are set, it may appear in the lower left hand corner or in the upper right hand
corner..who knows). Follow directions on the screen, but DO NOT UPGRADE
JAVA APP! Be patient!

ntry tips
:din1.1-186

Launch PowerTeacher Gradebook

h button failed to open PowerTeacher gradebook, click here to further asse: Download complgte:
E launchGrade el
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nnekomp Elementary School
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* On the left side of your screen there is
a grey column that says “Classes” at
the top.

* Open the drop down menu box :
showing Current Classes T1.

*  From the menu select 2013- 2014
year and TRIMESTER 1. Your class Y g
roster should appear.

Writing Trimester 1 Comment

Since the comments for this trimester are all the same, the following directions outline how
to type in one comment and apply it to all students.

To the right of the first student’s name RIGHT CLICK on the empty box. Select Fill Scores.
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Comment:

Parent conferences held in lieu of written comments
this reporting period only.
Comprehension is nat Formally graded this trimester.

0000000000000

Approximately 1916 characters left

& Lok J [(cancel |

ummary | 111

* Select REPLACE ALL

* Select the muted colored box on the left of the COMMENT box. Then you can
place your cursor inside the box and begin typing.

“Parent conferences held in lieu of written comments this trimester.”

* (lick OK (the column under the final grade section is now gray and there is a little
circle with a ¢ = comment) next to it.

* Select Save in the lower right hand corner (the final grade column changes back to
white)
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Imputing Trimester 1 Scores — -
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top of the page. Reporting Term: [T1
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How to View and Print Data
You can view your data on a spreadsheet:
* Select the REPORTS tab at the top of your screen (picture of a pie chart on a folder)
and select Standards Reports.
* On the next screen, at the bottom of the page, select the Reporting Term T1.
* Finally, select the gray Run Report button in the bottom right hand corner. You may
print from this screen.
e - — { \ 7 criteria (RO w
B 17/ @ B \& L G et AU
2 = = ‘ ‘ Report Layout:  (3) Class Spreadsheet - By Student: () Assignment Scores () Final Grades
Scoresheet  Assignments  Student Info  Grade Setup  Class Content Reports | \ ‘—:‘% Inciode stenderds with no graces [ Show Complted Classes
Mame: A Description: Output Type: () POF () Export (CSV)
Attendance Grid @ Student and date grid template for taking attendance Sections: @ Selected Class O Active Classes
Category Total Report © Summary of category totals by section or by student Students: @ AlEnvoled O Selected Groups andjor Students
Final Grade and Comment Yer... € Final grades and comments by reporting term Student Field: ) Student Name O Student Number
Individual Student Report @ Summary of class activity per student Include: @ Standard Name () Standard Number
Missing Assignment Report © Listing of assigments that have not been scored ] hzenship [2] Overah Secton Grae
Scoresheet © Student grade and assignment data Reporting Term: [f1
Standards Report ) Standards Final Grades and Standards Assignment S... D
Student Multi-Section Report € Student information from all of a student's sections. i
Student Roster 2 Student demographic information listed one row per ... ‘S » N
Run Repdi—|
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How to Print a Report Card

* Select MBUSD PowerTeacher Portal (just like you do when you take attendance)
* Type in your username and password
* From the Navigation menu on the left, select Start Page

Yelcome, Michelle A Syverson Cllck On the BaCk PaCk

School: Pennekamp Elementary School Term: 13-14 Trimester 1 1COI’1

PowerTeacher

lavigation 4

rrent Classes

Start Page

HR(A First Home Room ! ﬁ E E); ,\'VQ @J &

* Select the students name from the class list on the left
* On the student page, from the Select Screens drop down menu, select Print a Report

]
Schedule L | Select screens

Caruso, Adam Kei 1 90002633 PK

Exp Trm Crs-Sec Course Teacher Room Enroll Leave

HR(A) 13-14  101-21 First Home Room Syverson, Michelle A 15 08/28/2013 06/20/2014

e  Which report would you like to print? From the drop down menu, select MBUSD Grade
<your grade> Report Card and press Submit in the lower right hand corner

Print A Report L Select screens

Caruso, Adam Kei 1 90002633 PK

Which report would you like to print?

MBUSD Grade 1 Report Card
MBUSD Grade 2 Report Card
MBUSD Grade 3 Report Card
Watermark Mode MBUSD Grade 4 Report Card
MBUSD Grade 5 Report Card
MBUSD Grade K Report Card

B vmoovyyy) / [ ©

Watermark Text

When to print

* From the Report Queue page, select the link and view the report as a PDF (it should look
like the final report card (NOTICE there are no comments. When your office
manager prints out final cards, the comments will be there).
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How to Print All Report Cards

* Select MBUSD PowerTeacher Portal (just like you do when you take attendance)
* Type in your username and password
* From the Navigation menu on the left, select REPORTS

Welcome, Michelle A Syverson
PowerTeacher

School: Pennekamp Elementary Schoo Term: 13-14 Trimester 1
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* On the Reports for All Students page it asks Which report would you like to print?
Select MBUSD Grade <your grade> Report Card and press Submit in the lower right
hand corner

* From the Report Queue select View (after it loads) the report as a PDF (it looks like the
final report card, but without comments. Comments will appear when your office
manager prints out final cards.

Reports for All Students

Which report would you like to print? v Class Attendance Audit
For which students? MBUSD Grade 1 Report Card

MBUSD Crade 2 Report Card
Test print?

MBUSD Grade 3 Report Card ~ ES-
MBUSD Grade 4 Report Card
Watermark Text MBUSD Grade 5 Report Card
MBUSD Grade K Report Card

Watermark Mode | Overlay ol

When t int ASAP :
en to prin
P B (mmoDryyyy) / (@

Report Queue - My Jobs

Created Job Name Started Ended Status
10/21/2013 MBUSD Grade 1 Report Card 10/21/2013 11:04 AM 10/21/2013 11:04 AM Completed View

W
HELPFUL HINTS: \

e SAVE FREQUENTLY!
* Don't procrastinate. ©

* Pay attention to reporting calendar dates and deadlines. In PowerSchool, these
dates are critical.



